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CONGBOAN VIEN CHUC VIETNAM CONG HOA XA HOI CHU NGHIA VIET NAM
CONG DOAN BQ TAI CHINH Poc Iap - Tu do - Hanh phiic
S6: 276 HD-CP Ha Néi, ngay 18  thang 10ndm 2024
HUONG DAN

Xay dung du toan tai chinh cong doan nam 2025

Can cu Luat Cong doan nam 2012; Piéu 18 Cong doan Viét Nam; can ctr
Quyét dinh sd 1754/QD-TLD ngay 19/09/2024 cua Poan Chu tich Tong Lién
doan vé viéc ban hanh Quy dinh vé nguyén tic xay dung va giao du toan tai
chinh céng doan nim 2025; Hudng din sb 433/HD- CDVC ngay 01/10/2024
ciia Céng doan Vién chirc Viét Nam vé xay dung du toan tai chinh cong doan
nam 2025, Ban Thuong vu Cong doan Bo Tai chinh hudng dan cac cp cong
doan truc thudc xay dung du toan tai chinh cong doan nam 2025 nhu sau:

I. Nguyén tic xiy dung dv toan tai chinh cong doan nim 2025

- Chép hanh nghiém céc quy dinh ctia Téng Lién doan Lao dong Viét Nam;
Cong doan vién chirc Viét Nam vé cong tac tai chinh cong doan.

- Thu kinh phi cong doan va doan phi cong doan nam 2025 ddm bdo thu
dung, thu da va kip thoi. Noi dung chi tip trung chil yéu cho cac nhiém vy trong
tam, cac hinh thic hoat dong thiét thuc vi loi ich doan vién va nguoi lao dong,
trong d6 chu trong vao cong tac dao tao, bdi dudng can b cong doan, chim lo
bao vé quyén lgi va phtc loi cho doan vién, ngudi lao dong, han ché cac noi
dung chi tiép khach va chi phi khac.

I1. Mt s6 ndi dung chit yéu trong cong tic xiy dung du toan
1. Cac khoan thu

- Thu Kinh phi céng doan: tién luong 1am cin c& thu kinh phi cong doan
nam 2025 tai cac don vi duoc xac dinh 14 tién lvong dong BHXH cho nguoi lao
dong binh quan 6 thang d4u nam 2024 nhan véi sb lao dong tai don vi thudc déi
tugng dong kinh phi cong doan, khuyén khich don vi 14y s6 liéu sat thoi diém
1ap du toan nam 2025.

- Thu doan phi céng doan: cin ctr Diéu 23, Chuong IV, Quyét dinh sb
1908/QD-TLD ngay 19/12/2016 cuia Tong Lién doan Lao dong Viét Nam dé cac
cap cong doan xac dinh sé thu doan phi cong doan cta doan vién tai timg khu
vuc (hanh chinh, sw nghiép; doanh nghi¢p) bao dam chinh xac. Murc thu doan
phi binh quin 1 doan vién nim 2025 bao dam khong thdp hon muc thu binh
quan 1 doan vién cong doan theo quyét toan nam 2024.
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Céc don vi xdy dung du toan sb thu kinh phi cong doan va doan phi cong
doan nam 2025 tang 5% so v&1 s6 udce thuc hién nam 2024.

- Cac khoan thu khac: cac cap cong doan can tich cuc, chii dong trong
viéc tao cac ngudn thu khac dé ting ngudn thu phuc vu cho hoat dong cua to
chirc cong doan.

2. Phan phdi ngudn thu:

Can ctr qui dinh ciia Tong Lién doan Lao dong Viét Nam va Cong doan
Vién chirc Viét Nam vé phan phoi tai chinh gitra cac cap, ti 1€ phan phdi nam
2025 nhu sau:

Chp Cone doin Ti 1¢ dwge sir dung trén | Til¢ duge sir dung trén
P & tong so thu kinh phi tong so thu doan phi
1. Cong doan co so 75% 70%
2. Cong doan Cép trén co s& 15% 15%
3. Cong doan Vién chirc VN 10% 15%
va Tong Lién doan LBDVN

- Thu khac & cap nao thu duoc thi cap d6 duoc gitt lai sir dung 100%.
3. Chi tai chinh cong doan

- Dy toan chi trong pham vi ngudn thu dugc phan phéi sir dung theo quy
dinh; bao dam dung ché d6, thuc hién chi tiéu tiét kiém chéng lang phi theo quy
dinh ctia Nha nudc va Téng Lién doan Lao dong Viét Nam. Dy toan chi can tap
trung vao cac hoat dong thiét thuc vi loi ich cho doan vién va nguoi lao dong.

- Chi cua cong doan co sé: thuc hién theo Quyét dinh sb 4290/Qb-TLb
ngay 01/3/2022 cua Tong Lién doan vé viéc ban hanh Quy dinh vé thu, chi, quan Iy
tai chinh, tai san tai cong doan co so, trong d6 ngudn tai chinh cong doan co sé
duoc st dung va phan b6 cho cac khoan muc chi:

(1) Phin bo nguon thu doan phi cong doan dwoc siv dung cho cdc khodn,
muc chi sau:

+ Chi luong, phu cip can bd cong doan chuyén trach va phu cip can bd cong
doan tdi da 45% ngudn thu doan phi cong doan co s¢ duoc sir dung. Trong truong
hop thiéu, cong doan co s¢ phai xem xét giam dbi twong, mic chi phu cip can b
cong doan cho pht hop véi ngudn tai chinh duge phan bo.

+ Chi tham hoi doan vién cong doan toi thiéu 40% nguon thu doan phi cong
doan co s¢ dugc sir dung.

+ Chi khéc t6i da 15% nguon thu doan phi cong doan co sé duge sir dung.
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(2) Phén bé nguon thu kinh phi céong doan dwoc sir dung cho cdc khodn,
muc chi sau:

+ Chi truc tiép cham lo, bao vé&, dao tao, bdi dudng, tip hudn doan vién va
ngudi lao dong t6i thiéu 60% ngudn thu kinh phi céng doan co s¢ dugc sir dung.

+ Chi tuyén truyén, van dong doan vién va nguoi lao dong tdi da 25% ngudn
thu kinh phi cong doan co s& dugc st dung.

+ Chi quan ly hanh chinh t6i da 15% ngudn thu kinh phi céng doan co s&
duoc st dung.

Céc noi dung duoc quy dinh ti 1& chi t6i da néu khong chi hét c¢6 thé bd sung
cho cac noi dung chi c6 ti 18 ti thiéu.

4. Nop cap trén

(1) Cong doan co sé khéi doanh nghiép thuéc Cong doan Bo:

- V& kinh phi cong doan: trich nop vé Cong doan b theo ti 18 trén tong sd
thu kinh phi 2% la : 25% (don vi gitr lai 75%).

- V& doan phi cong doan: trich nop vé Cong doan bo theo ti 18 trén tong sd
thu doan phi 1% la: 30% (don vi gitr la1 70%).

(2) Cong doan co sé khéi Hanh chinh sw nghiép thudc Cong doan Bé:

- V& kinh phi cong doan: trich ndp vé Cong doan Bo tong s thu kinh phi 2%
theo nién do ké toan, dinh ky 6 thang 1 1an Cong doan B s& cap bu kinh phi cho
cac cong doan co so khdi HCSN theo dung ti 1é phan phdi ngudn thu.

- V& doan phi cong doan: trich nop vé Cong doan bo theo ti 18 trén tong sd
thu doan phi 1% la: 30% (don vi giit lai 70%).

(3) Kinh phi va dodn phi nép vé sé tai khodn sau:

- Tén tai khodn: Cong doan B¢ Tai chinh - Quy kinh phi

- 86 tai khodn: 002 00000 223 999

- Tén ngdn hang: S6 Giao dich Ngan hang TMCP Pong Nam A, 25 Tran
Hung Pao, Hoan Kiém, Ha Noi.

II1. H6 so bio cio

Hb so bao cao duoc 1ap thanh 02 bd giri vé Cong doan B Tai chinh trwde
ngay 25/10/2024 bao gom:

- B4o céo du todn thu, chi tai chinh cong doan — B14-TLD (dung cho cong
doan co 50).

- Bang téng hop lao dong, quy tién luong 1am can ct thu kinh phi cong
doan cua cac co quan hanh chinh, don vi sy nghiép, don vi san xuét kinh doanh
truc thude (bao gém tén don vi truc thudc va sb lugng doan vién).
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- Danh sach can bo chuyén trach cong doan (ddi v6i cac don vi ¢ chuyén
trach).

- Thuyét minh chi tiét dy toan 2025

- Bbi voi cac cong doan Co s¢ thanh vién, cong doan B phan truc thude
Cong doan Bo (bao gdm céac Cuc, vu... ) tong hop theo biéu s6 2.

Trén day la cac ndi dung co ban huéng dian xay dung dy toan ngan sach
Cong doan nam 2025. P& nghi cac cong doan co sé to chirc trién khai thyc hién
ding thot gian quy dinh va gl vé Cong doan Bo trude ngay 25/10/2024 dé tong
hop bao cao vé Cong doan Vién chitc Viét Nam./. )2

Noi nhin: TM. BAN THUONG VU
- Céc CPCS tryc thudc; _——GHU TICH

- Thuong truc CDB; S)= '

- Ké toan CP Bo;

- UBKT CbB;

-Luu: VT, VPCD. /.




(Biéu 1)
CONG DOAN BO TAI CHINH
CONG POAN CO SO.......
DANH SACH CAC CONG POAN CO SO, BQ PHAN TRUC THUQC
CONG DOAN CO SO....cevvueeeierenneeeerrneeeeenneeeesnnnnnns
Kém theo du toan nam 2025
Tendonvi | Laodong | Doanvien | TONEQU | Quilwong | oo o
STT j : lwong dong BHXH
Cong doan A
CONG

TM. BAN CHAP HANH




(Biéu 2)
CONG POAN BO TAI CHINH
CONG POAN ...........

DANH SACH POAN VIEN VA NGUOI LAO PONG TAI CONG POAN .......

Quy lwong dong Doan phi
£ 5 , 0 <
STT ] . 0 | BHXH Nam 2024 | D0anphi| 1% nim Ghi chi

Tén don vi doan , £ L. 1% nam 2025

‘A (tinh dén thoi
vién .2 . 2024
diém bao cao) (du tinh)
Cong doan A
CONG

- D0i v6i khéi Vu: bao céo s6 doan phi 1% ndm 2024 da thu duge
- P61 véi cac Cuc, vién, Tap chi, Thoi bdo.... : bdo cdo bao gom phan trich ndop 25%
kinh phi cong doan nam 2024 va 1% doan phi cong doan da thu dugc

TM. BAN CHAP HANH




CONG POAN BQ TAI CHINH

BAO CAO

DU TOAN THU, CHI TAI CHINH CONG POAN

Nam ...

A- CAC CHI TIEU CO BAN

MAu: B14-TLD

(Ban hanh kém theo Hudng din
56 22/HD-TLP ngay 29/4/2021

ciia Tong Lién doan)

- S6 lao dong tinh quy lwvong déng KPCD: ngudi - Quy lvong déng KPCD:

- S6 doan vién: nguoi - Quy luong dong DPCD:
- S6 can bo CP chuyén trach: nguoi
B- CAC CHI TIEU THU CHI TAI CHINH CONG POAN: PVT: dong
Uéec
Muc luc | thuc Dy
THONG . Sl . toan Ghi
NQI DUNG TCCD hién B i
TIN oz B nam chu
(Ma so) nam
. nay
truoc
I TAI CHINH CONG POAN TiCH LUY PAU KY 10
1 PHAN THU
2.1 Thu DPoan phi cong doan 22
2.2 Thu Kinh phi cong doan 23
23 | NSNN hé trg 24
2.4 Cac khoan thu khac 25
a- Chuyén mén hd trg 25.01
b- Thu khac 25.02
CONG THU TCCD (2.1+2.2+2.3+2.4)
2.5 Tai chinh cong doan cép trén cip 28
a. Kinh phi cong doan cap trén cap theo phan phdi 28.01.01
b. Tai chinh cong doan cap trén cip hd tro 28.02.01
2.6 Nhén ban giao tai chinh cong doan 40
2.7 Céc khoan tang ngudn tai chinh cong doan 47
TONG CONG THU (I1=2.1+2.2+2.3+2.4+2.5+2.6+2.7)
I | PHAN CHI




3.1 Chi truc tiép cham lo, bao v¢, dao tao doan vién va nguoi 31
lao dong
3.2 Chi tuyén truyén doan vién va nguoi lao dong 32
33 Chi quan 1y hanh chinh 33
34 Chi lwong, phu cdp va cac khoan phai ndp theo lwong 34
a- Lwong, phu cép... ciia can bd trong bién ché 34.01
b- Phu c¢ip can b cong doan 34.02
¢- Cac khoan phai ndp theo luong 34.03
3.5 Chi khac 37
CONG CHI (3.1+3.2+3.3+3.4+3.5)
3.6 DPCD, KPCP phai ndp cap trén quan 1y truc tiép 60
3.7 Ban giao tai chinh cong doan 42
3.8 Céc khoan giam ngudn tai chinh cong doan 48
TONG CONG CHI (IIIE3.1432+33+34+35+3.6 +3.7+38)
v DU PHONG 70
\% TAI CHINH CONG POAN TiCH LUY CUOI KY | 50
(V=IHI-III-1V)
C- THUYET MINH
NGUOI LAP Ngay  thing — ndm
(Ky, ho tén) TM. BAN CHAP HANH

(Ky tén, dong diu)
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